
NORTHEAST TECHNOLOGY CENTER
ADULT EDUCATION ENROLLMENT

How do I enroll in short-term programs?
1. Complete the registration form on the bottom of this page.  
 Enclose check or money order, payable to Northeast Technology  
 Center and mail to:
  Northeast Technology Center
	 	 Adult Education Office
  P.O. Box 30
  Kansas, OK 74347
2. Charge to VISA or MasterCard by calling 918-868-3535, or  
 877-868-3535
3.	 Personally visit Northeast Technology Center’s Office of  Adult 	
 Education located in the Administration Building of East Campus.
Enrollment Guidelines
 You must be at least 16 years of age to enroll in any short-term  
 program.
 Sr. citizens 55+ can attend classes tuition free, but must pay a $10  
 processing fee.
 A payment of a $10 fee for each course is required when enrolling.
 Class space is limited.
	 Enrollment is on a first-come, first serve basis.
 Early enrollment helps keep classes from being cancelled.
 Textbooks, fees and supplies are not included in the class tuition.
	 On-line courses and courses certified by outside agencies are not 	
 included in tuition free classes.

Refund Policy
	 Textbooks are nonrefundable.
 Workshops and seminars - no refunds after the start of class.  
 Prior to start, full refund less $10 processing fee.
 Other classes - prior to second class meeting, full refund less a  
 $10 processing fee. After second class meeting, no refund.
 Allow a minimum of 15 working days to process your refund.  
 All refunds require written request by student. No refund   
 without receipt and refund form.
 After a class starts, no refunds are issued when withdrawal  
 from a course reduces the number of students below what it  
 costs to pay for the instructor.
 Refunds not available for classes costing $10 or less.

Class Cancellation Policy
Northeast Technology Center reserves the right to cancel classes 
due to insufficient enrollment or a complication beyond our 
control. A full refund will be processed. Low enrollment classes 
may meet the first class meeting to determine actual numbers of 
enrollees. NTC also reserves the right to change dates and times 
published.

ENROLLMENT HOURS
Monday - Thursday - 8 a.m. to 9 p.m.

Friday - 8 a.m. to 4 p.m.
Adult Education Office

918-868-3535   877-868-3535

Name:_______________________________________________________________________________________________________________________

Address:_____________________________________________________________________________________________________________________

Phone:___________________________________________________ Work or Cell Phone:___________________________________________________

Place of Employment:___________________________________________________________________________________________________________

E-Mail Address:________________________________________________________________________________________________________________

Social Security Number  (Last four numbers) :____________________     

*Gender:     Q M      Q F             Q Senior Citizen (55+) 

*Date of Birth:_____________________________   

Signed:_________________________________________________

City                                                                State                               Zip

   *Optional Questions

                                    Receipt # __________________________________Amount Paid:  $_____________________________________

Tuition: $__________________ Book: $__________________  Supply: $___________________   Total: $_________________________ 

Q Check      Q Cash     Q Credit Card #______________________________________________Exp. Date_______________________
                                      ( Q Visa       Q Mastercard )      Auth #________________

Office Use Only                      					                                                ________ CSC

    *Race:	
Q0. American Indian or Native Alaskan
Q1. Black
Q2. Hispanic

Q3. Caucasian
Q4. Asian or Pacific Islander
Q9. Unknown

Q30. Less than a High School Degree
Q31. High School Graduate or GED
Q32. Some College, No Degree
Q34. Associate Degree

Q35. Bachelors Degree
Q36. Masters Degree
Q37. Doctorate Degree
Q99. Unknown

*Educational Level:

	           Code                                                         Class Title                                                                      Beginning Date       
PLEASE COMPLETE ALL ITEMS (Code, Class Title and Beginning Date)

First                                                                                         MI                                                                                                       Last                             
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